Position Title: Architect/Project Manager
Vacancy Announcement No. 20-03
Location: Savannah, GA

UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF GEORGIA
POSITION VACANCY NOTICE

Opening date: October 8, 2020
Closing date: Open Until Filled

STARTING SALARY:

CL30 $86,240 - $140,157 (Salary determined by qualifications and federal court experience as
set in the Qualifications section of this Notice.)

POSITION OVERVIEW:

The incumbent assists the Clerk of Court and District Court Judges in the design and construction of
court facilities. The incumbent will be responsible for managing various facility matters, remodeling,
tenant alteration, and cyclical facilities maintenance projects throughout the district. While the Chief
Technology Officer (CTO) will be the primary point of contact for coordinating the acquisition and
installation of electrical, data/telecommunications, automation and sound systems, courtroom
technology equipment and security, the incumbent will work collaboratively with the CTO to ensure a
seamless process in all projects.

Representative Duties:

Provides technical advice and recommendations to judges, clerk of court, and other court managers
to assist in defining court design and construction needs.

Develops short- and long-range design and construction implementation and improvement plans
and policies.

Directs and is responsible for all phases of construction projects, including all design and
construction aspects through the construction and close-out stages, viewing operations to evaluate
progress and ensure compliance with contract requirements.

Coordinates efforts of various entities to ensure timely action on accomplishment of successive
phases of the work; conducts periodical meetings with all concerned parties to review progress,
discuss problems and participate in providing solutions.

Reviews finished drawings and specifications and recommends corrective action.

Participates in pre-construction conferences and coordinates construction planning and scheduling
for the court.

Provides oversight, surveillance, and control of the project operations on behalf of the court;
oversees the work of the construction firms to ensure that the court’s best interests are being
protected.

Collaborates with court stakeholders to ensure any information to be delivered to othersisin a
coherent, logical and well delivered format to ensure the Court’s interests are well-communicated
and protected.



e Acts as the court’s liaison with General Services Administration (GSA), the architects, and
construction firms.

e Participates in review of schedules provided by GSA, the architects and the construction firms to
ensure that there are no slippages which will have an impact on the project delivery.

e Makes recommendations or determinations of deviations from schedule changes and actions which
alter operational characteristics of the project.

e Inspects all construction work on behalf of the court.

e Assists in the development of the space and facilities budget and related portions of the general
budget.

e Other facilities related duties as assigned.

QUALIFICATIONS:

e Possess a thorough knowledge of all aspects of building design and construction.

e Ability to comprehend a wide range of design and construction concepts, principles, and practices.

e Ability to analyze complex architectural questions and problems, as well as to conduct necessary
research of all available sources and provide proposed solutions based on that research.

e Have a high level of skill in the review of architectural plans, project scheduling, change orders,
contract disputes, quality control and site supervision.

e Be experienced with using computer assisted drawings, automated and manual drafting systems,
word processing software, database applications, spreadsheet software, project management
applications and financial systems.

e Ability to work with judges, architects, contractors, GSA, and others involved in the design and
construction of court facilities.

e Demonstrated ability to work in a team setting with diverse groups of stakeholders and employee
groups.

e Have superior writing, strong analytical, excellent communication and interpersonal skills and
attention to detail.

e Ability to work under pressure with tight deadlines.

e Have a professional, personable and service-oriented demeanor.

A Bachelor’s Degree in architecture, or related field, and appropriate license is preferred. Applicant
must have at least three years of general office experience and two years of specialized experience,
which included progressively responsible experience in all facets of major project development, space
and facilities oversight or construction oversight. One year of the specialized experience must have been
at, or equivalent to, the next lower grade in Federal Service. Prior experience working on Federal
projects, preferably courthouses, is high desirable.

Desired attributes include thorough knowledge of the regulations, requirements, contracts and
procedures related to the acquisition, construction, maintenance, repair and renovation of court space
and facilities. Demonstrated familiarity with the organization, regulations, and staffing of GSA, as well as
construction industry standards of practice and building codes. Occasional travel, including overnight
travel, is required.

BENEFITS:



This is a full-time position which is eligible for the Federal Judiciary’s comprehensive benefits package
which includes ten paid federal holidays, annual and sick leave, health and life insurance, dental and
vision insurance, retirement plan, matching, tax-deferred and/or Roth Thrift Savings Plan, flexible
spending accounts for health and dependent care and long-term care insurance.

APPLICATION PROCEDURE:

To apply for this position, please submit the following items combined into a single, pdf document titled
Architect/Project Manager 20-03: a cover letter, a resumé, and the Federal Judicial Branch Application
for Employment (this form can be found our website, www.gasd.uscourts.gov).

e Complete applications should be submitted by email to: gas_permgr@gas.uscourts.gov

*#%* THE UNITED STATES DISTRICT COURT IS AN EQUAL OPPORTUNITY EMPLOYER ***

The Court reserves the right to modify the conditions of this job announcement or to withdraw the job
announcement, any of which actions may occur without any prior written notice. This position is subject
to mandatory favorable background checks. The U.S. Courts require employees to adhere to a Code of
Ethics and Conduct. Due to the volume of applications received, the Court may only communicate to
those individuals who will be interviewed for open positions. Travel and relocation expenses will not be
paid. Applicants must be United States citizens or eligible to work for the United States Government.


https://www.uscourts.gov/sites/default/files/code_of_conduct_for_judicial_employees_effective_march_12_2019_0.pdf
https://www.uscourts.gov/sites/default/files/code_of_conduct_for_judicial_employees_effective_march_12_2019_0.pdf



